MyHununanbsHOe OFODKETHOE JOMIKOIFHOE 00pa3oBaTenbHoe yapexaenue «/Jisa Ilos
Apramckuit nerckuii can «Ky63m3x» CaOHHCKOro MyHHIUIIAILHOTO paiioHa,
PecrryOmuxu Tarapcran» '

IPUHSITO | YTBEPKIAIO

Ha obmmem co6panuu pabOTHHKOB 3aseayromuit MBJIOV «/lBa IToms

(mpoTokon Ne / ot « &> 2019r.) Apramckuit gerckuii can «Ky0omax»
Jﬁ J1.B.Banuena

BBeneno B peticTBue npukazoM Ne E¥
ot «&h  LF 2019r.

COTI'JIACOBAHO

JATEh mpodroMa
" T'.A.T'apaeBa
v ZF 2019 7,

MOJIOKEHUE O JOJUKHOCTHOM MHCTPYKLIMU PABOTHHUKOB

1.0061mue moJioKeHH.

1.1 Hacrosmee ITomoxeHne 0 JOIKHOCTHON HHCTPYKIIMU paboTHHKOB (Hanee [lonoxenue)
MYHHIUIATEHOTO GHODKETHOTO JIOLIKOJIBHOTO 00pPa30BaTebHOTO yupexaeHus «J[Ba mois
Apramckuit nerckuit canx CaOMHCKOro MyHHIMIAnbHOro padiona PecmyGiuku TaTapcramy
(mamee JIOY) paszpaboTaHo Ha ocHoBanum mnojoxenmi Koucrtutymum Poccuiickon
®deneparuu, Tpymosoro koxmekca Poccmiickoit ®enepaiin, B cooTBeTcTBHU DesiepalbHBIM
3akoHOM OT 29 nexabps 2012r. Ne 273-®3 «O6 obpazosanum B Poccuiickuit Denepanuy ,
3axonoM Pecry6muku Tarapcran ot 22 wmrois 2013 roma Ne68-3PT «O6 opranusanum,
CaulluH 2.4.1.3049-13. «CaHHTapHO-OIHAEMUONOTHYECKAE TpeOOBaHMA K YCTPOHMCTBY,
CONEPIKAHMIO ¥ OPTaHU3AIMHA PEXUMa PabOTHI TOIIKONBHBIX 00Pa30BATEIBHBIX OPTraHM3aIHID),
npukaza MunoGpraykun Poccmu or 17.10.2013 Nell55 «OG6 yreepxneHuu (enepalbHOro
rOCYJapCTBEHHOTO0 00pa3oBaTeNbHOr0 CTaHAApTa JOIMIKOJIBHOTO O00pasoOBaHHS» B IENAX
peryIupoBaHusl B3aHMOOTHOIICHHH MEXTy paOOTHUKOM U PabOTONATENIEM.

1.2. Hacrosuee [looxenune onpeieNseT 0OCHOBHbBIE TpEOOBAHUS K CTPYKTYPE U COJIEPHKAHUIO
JOJDKHOCTHOM HMHCTpyKmuu pabotaukoB JIOY, a Takke K HpOHERype paspaboTKu
NOJDKHOCTHBIX MHCTPYKIHH, IOPSAAKY WX UPHHATHSA, YTBEPKICHHS, BHECEHHS B HUX
JIOTIOJTHCHUH 1 U3MEHEHUN.

2. IlousiTHeE JOGKHOCTHOM HHCTPYKIHH.

2.1. JlomxHocTHas mHCTpyKnusi pabormuka JOY (mamee JIOMKHOCTHAS MHCTPYKLHS) —
OCHOBaHHBII HAa HOPMAaxX 3aKOHOJATENbCTBA OQMIMANBHBIA  IPAaBOBOM  JTOKYMEHT,
PErJIaMeHTUPYIOIUK OpPraHM3al[MOHHO — IIPAaBOBOC IIOJIOKEHUE pabotauka JIOVY, ero
0GSI3aHHOCTH, [IPaBa, OTBETCTBEHHOCTH, OOECICUMBAIONIMM YCTIOBHS Uit €r0 3(QQEKTHBHOK
pabOoTHI IIPH OCYIIECTBIEHHIH UM TPYIOBOH JEATEIBHOCTH COITIACHO 3aHNMAEMOH IOJKHOCTH.

2.2. JIOMXHOCTHAS WHCTPYKIHsS SBJAETCS HOPMATHUBHBIM JIOKANILHBIM — aKTOM JIOY,
peryaupyommM oTHomeHuss B pamkax JIOY, cozxepxamum o01meo0s3aTeNIbHbIE  IIpaBUJIa
[OBEIEHMS JUISI BCEX WM HEKOTOPBIX YUYaCTHHKOB OOpa3oBaTENbHBIX OTHOLICHHH,
PACCUMTAHHBIM HA HEOJHOKPATHOE IPUMEHEHWE, YTBEP)KICHHBIM IPUKA30M 3aBEJYIOLICTO
JOYV.



23. JomKHOCTHAs MHCTPYKIMS COCTAaBIACTCA MO kaskol mratHo# pomkmoctr JIOY
oBBaBIsIeTCS PAGOTHUKY IO PACHIMCKY NPH 3aKHOUCHHIH TPYAOBOTO JOTOBOPa, @ TAakXKe MpH
mepeMelllenyy Ha JPYTyio JOIDKHOCTE 1 IIPH BPEMCHHOM HCIIOJIHCHUA 00s3aHHOCTEH 110
RODKHOCTH.

2.4, JIomKHOCTHAS HHCTPYKIA paspabaTbiBaeTc MCXons M3 3adad M (QyHKUWH,
SOIOKEHHEIX HA KOHKpETHOro paboTHHKA, B COOTBETCTBAM €O [ITAaTHBIM PACHHCAHHEM,
[IpasuiaMy BHYTPEHHEro TPYJOBOLO pacrlopiiKa JIOY, ¢ cobmogennem KoHCTATYLHA
Poccniickolt Denepanun, TpyA0oBOro KojieKca Poccuiickoit defepaliny g AHBIX HOPMATHBHO —
IIPABOBBIX AKTOB.

2.5. OcuoRoil s pa3paboTKy JOIDKHOCTHBIX HHCTPYKIUH ABISIOTCS «KpanmnduKalnOHHBIE
XapaKTEPHCTHKY NOTKHOCTEH pabOTHAKOR 0GpasoBaHIsD) CTISIHMANACTOB 1 CILyKALHX,
yreepiaernoro [pukasom MuHUCTEpCTRA 3[PABOOXPAHEHHMA B COLMANBHOTO PAa3BUTHA
Pocenitckoi Meneparum ot 26 aprycra 2010 1. No 761 1. u [Tucemo Muntpyza COUUATBHOA
sammTsl PO or 04.04.2016 Ne 14-0/10/B-2253 «Ilo Bonpocam NpHMCHEHHS
npohecCHOHATIBHBIX CTAHAAPTOBY.

3. Tpebosanus, Npe/IbsABAEMbIe K CTPYRTYPE 1 CONEPARANMIO AOIKHOCTHOH
HHCTPYKIUH.

3.1, JlomkHoCTHAS WHCTPYKIUS COCTONT A3 CHEAYIOUINX Pas3/ie/Ion:
- O61mue MONOIKEHHS;
- JlomKkHOCTHEIE 003aHHOCTH;
- Ilpaga, ‘
- OTBETCTBEHHOCTD.
- Braumoorsomenus. Cps3y 110 JODKHOCTH.

3.2. B pasperne «OOuI#e HOTOKCHIMA:
- yeTaHABIMBACTCA cepa AeATENLHOCTH IAHHOTO CHICINATHCTE;
- YCTAHAB/IABACTCS ITOPANOK €0 HASHAUCHHA 1 0CBOBOKICHNS OT 3AaHIMAEMON JOJDKHOCTH,
- YCTAHABIMBACTCA 3AMELICHUE [0 ODKHOCTH BO BpEMst OTCYTCTBHS,
- ONpPENeNIOTes  KBaIM(HUKAMOHHBIC TpeGOBaHUS (tpeboBaHus, NPEABABIICMbIC K
ofpa3oBanmic U CTAXKY paGoThl), MONYHHEHHOCTE CIIRUHATHCTA ¥ JOJDKHOCTHBIC JIHIE,
KOTOPBIMA OH PYKOBOIUT]
- TepeYnCIISIOTCA [IPaBOBEIC AKTHL 1 HOPMATHBHbIE JOKYMEHTHI, KOTOPHIMH JOTKCH
PYKOBOJCTBOBATHCS CIICIHANHCT B CROEH JICATENBHOCTH.

3.3. B pasgen wMoryr OBITh BEMOUCHH gpyrue TpeGomamms W [OJOKCHAA,
KOHKPETUIUPYIOIE M YTOUHAIOUNE craTye JODKHOCTHOTO Ml M yeiIoBMs  ero
NESATCABHOCTH. ,

3.4, Pasmen « Jlo/DKHOCTHBIG ODH#3aHHOCTA» COINCPXNKHT nepeyeHb OCHOBHBIX (yHrmai
JOIKHOCTHOTO JIUIA, 4 TAKKE yKasplBatoTed OGS3AHHOCTH JHOJDKHOCTHOTO JIMILA, BO3JIAracMpIC
ga Hero, ykasbieaercs (opma €ro y4acThi B YIPABICHYECKOM TIPOLECCE (pyKOBOJUT,
yTBepAacT, obecrednsact, INONIOTABINBACT, PACCMATPUBACT, HMCIOJHACT, KOHTPONUPYET,
COTIACOBLIBAET, IPECTABIACT, KyPUPYCT A.T.2L)

3.5. Paspen «IIpasa» CONEPKUT HEPCHCHL TIPAB, [IpEIOCTABSAEMBIX CICUHATACTY st
BBITIOTHEHYS! BO3IOIKCHHBIX Ha HETO dymKuH 1 06A3aHAOCTEH.



36. B pasmene «OTBETCTBEHHOCTE) yCTAHABIMBAIOTCA BU/IBI OTBETCTBEHHOCTH 34
HecBOCBPEMEHHOE 1 HEKAYeCTBCHHOC  BBITIOIHCHUC CHELMATIICTOM  JOJDKHOCTHBIX
SBg3aHHOCTEN U HEUCTIOML30BAHNE IPEOCTABICHHBIX eMY TIPAB.

37. Paspen « DBzamMoordowerms.  CBA3M 10 HOMKHOCTHD CONEPIKUT IIEPCUCHD
SOMKHOCTHBEIX JIMIl, ¢ KOTOPBIME CIHE[HANMCT BCTYNAcT B cyxebHOe B3aMMOOTHOIMICHYS U
obecneunpaercs  wHGOpPMALKEH, YKA3HIBAIOTCA CPOKM  TOJYUCHMA 0 IPeHOCTABICHNA
uaGOPMAIMH, OIpENEIAeTCs MOPLIoK  TONIHCAHHA, COrJIaCOBAHME W YTBEPXKICHHC
AOKYMEHTOB.

3.8. O6spaTebHEIME peKBr3uTaMy JIoJDKHOCTHOR HHCTPYKIMHA ABJITIOTCA:

- monHoe maumMernopague JOY;
- 3arONOBOK K TEKCTY;
- BH3BI COTTIACOBAHUS,
- TIOJIUCH, I'PUQ YIBEPKACHU.
4. Tlopsox paspaloTKH, CONIACOBANNS, YTBCPKACHUL H BBeJeHUs B AeHCTBHE
HOJIRHOCTHOM HHCTPYRIMH

4.1. JlomkuHocTHAs WMHCTPYKIASL paspabarTeBAcTCA  3aBEAYIONNIM JIOY  nwubo  JHIOM,
YIIOJHOMOYCHHEIM  3aBCIyIOLINM JIOY. B cayuae, eCiH JlomkaocTHas  MHCTPYKINA
paspabarhiBacTCs JIMIIOM, YHOIHOMOUCHULM sapexyiomuM JOY, To 0Ha IOMIACEBACTCA
pazpaboTYHKOM.

4.2. JloypkHOCTHAS HHCTPYKIAS MOCIC pazpalboTKH [epenacTes B npodhcoro3HOR KOMUTET
mepBUUHOM MPOQCOIO3HON  OpTaHH3AlML, [IPeICTARISIONIAN  HHTCPECH BONBITHHECTRA
paGotunuxos IOV ( panee — 1pohcor03HbIH xomuter). TIpodcorosupiii KOMUTET B CPOK HO
no3Hee ecs Ty pabounx AHeH co JHA HOJTyHCHHIA JIOIDKHOCTHOM MHCTPYKIHH OCYLIECTBILICT
ero corpacosamue. B cydae, CCIH npodCOIO3HEH  KOMUTET HE COMMACCH © TEKCTOM
TIOIDKHOCTHON HHCTPYKUHK JHOO BHOCHT HPETIOKEHHUS. IO €r0 COBEPLICHCTBOBAHUIO, TO
sasenyronemy JOY Haupapiered MOTHBHPOBAHHOC MHCHHUE. Zasenytoumit JIOY MOXeT
COTNACUTECs ¢ HuM nAub0 o0g3aH B TEUCHUE LIATHA JHEH [OCHE MONYYeH s MOTHBHPOBAHHOTO
MHEEHUS [[POBECTH JONOTHATENBHBIE KOHCYIRTALMN € 1POPCOIO3HBIM KOMHTETOM B IEJIX
JIOCTHIKEHUS B3AUMOIPHEMIIEMOr0 PCIICHIA.

[Ipy HEJOCTIDKEHHH COIVIACKS BOSHHKILCC pasHoracus oGopMIIsIOTES IPOTOKONOM, nociue
wero sapefyromui JJOY nMeeT 1paso YyTRCPALTE JIOmKHOCTHYIO HHCTPYKUHIO.

5, Yrsepaienne Jo/ukHOCTHOR HECTPYKITHM

5.1, Rasenyrommit JIOY yrsepixaact TIOMKHOCTHYIO HHCTPYKUMIO  ITyTeM A3LaHUSA
COOTBETCTRYIOILETO IPHUKA3A.

5.2. B npukaze 06a3aTeabHOM NOPIIKE YKa3BIBAIOTCSL!
- nata BeeAcHUs JIODKHOCTHOR MHCTPYKIAMY B JHCHCTBUE;
- ykazauue 06 03HaKOMIICHHH paGoTHUKOB C JlomKHOCTHO} HHCTPYKIHEH i CPOK AL 3TOTO;
- haMuIIAY U JIOIDKHOCTH JIMIL, OTBETCTBEHHEIX 34 cobmonenne JOKHOCTHOM HHCTPYKIHAM;
- WHBIE YCIOBHA.

5.3, VrpepuerHbie JIOMKHOCTHBIC HHCTPYKLMY [IOJIIEKAT obg3aTenpHOH perucrpaiyi B
COOTBETCTBAM ¢ TPeOOBAHMAMHU ACTIONPONU3BOACTEA B JIOY ¢ NpUCBOCHAE MM TOPAAKOBOTO

HOMEDA.



6. Osnaxomaenue padoTHUKOB ¢ JLOJRHOCTHON HHCTPYKUHER

&1 OszazxomicHue paboTHHKA JIOY ¢ omKHOCTHOR MHCTpYKUHMEH B OOSM3aTECABHOM -~

@OpsAKe OCYUICCTBISICTCS [pH MOCTYINICHHH Ha pabory. O3HaKOMIJICHHE OCYMICCTBIACT
sssenyioumii  JIOY. Tlocne 03HAKOMICHHS palOTHHK HpOCTaBiACT Ha JlomxHOCTHON
BECTPYKIHH O3HAKOMUTEIbHYIO BU3Y — C HHCTPYKIMCH 03HAKOMIICH, JaTa, ITOAIHCE.

62 Osmaxomuenue pabormmxa JIOY ¢ JIOIKHOCTHON HHCTPYKLMCH B ofs3aTesbHOM
TOpEAKE OCYIIECTBIACTCS OPH TICPEBOIC paboTHAKA HA APYTYIO JOIDKHOCTS Wi BPEMEHHOM
mepesoze Ha Jpyryio paboty. O3HAKOMJICHHE OCYIIECTBIAET 3aBeyOIuH JIOY. locne
oanaxoMIleHud pabOTHHK TIPOCTARIACT HA JIO)DKHOCTHOM HECTPYKIME O3HAKOMHATCIEHYIO BA3Y
— ¢ BECTPYKIHEH 03HAKOMIICH, 1414, ITOATHCD.

6.3. Tpebopanus, YCTAHOBJICHHBIC B JIOIKHOCTHOM HMHCTPYKINH, NEUCTBUATEBHLI € TOTO

MOMEHTa, Koria paboTHuK ObUI ¢ Helt O3HAKOMIICH.

6.4. B cnyuae eciu pabOTHEK JIOY  0TKa3BBaACTCSl PaclucaThed. B O3HAKOMIIEHHN WIN
nosayuerny J{omKHOCTHOR HHCTPYKINH, NAHHBIE 0TKA3 PUKCHPYETCS My TEM COCTABICHHS aKTa
B NPHCYTCTBHH HE3aMHTECPECOBAHHBIX cpuaerencit. B axre Taioke (QuKcHpyercd ¢axr
o3HaKoMIICHHA paboTHMKA ¢ COACPKAHHCM JIOJDKHOCTHON HMHCTPYKIMH B uHOM opme
(JlomKHOCTHAS. HHCTPYKIS 3aUMTHIBACTCA BCIYX sapeaytoum JOVY.

6.5. Jlng texymeit paGoThI ¢ HOANMHHEKA HOTKHOCTHOM MHCTPYKIMM CHAMAIOT 3aBEPEHHYIO
KOTIHIO, KOTOPYIO BBIIAIOT pabOTHUKY JIOY, pabotatoiemy B JTAHHOW JIOJDKHOCTH.

7. Buecenue usmenenuii B JLOMRHOCTHYI0 HHCTPYKIHIO

7.1. Brecenne usmeHenu# B JLOMKHOCTHYIO HHCTPYKIHIO OCYIIECTRIACTCs B CHENYIOMMX
crydasx.

76.1.1. B CBS3M C W3MEHEHMeM 00s3aTeIBHBIX yCHIOBHI TPYHOBOTO JOr0OBOpA. VxazanHas
IpoLElypa TIPOBOHTCS B COOTBCTCTBAN € TpeGoBaHuAMHU TpPYIOBOIO KOACKCA P® (paborTHuK
JoTKeH GRITH He NO3JEHES, WeM 3a 2 Mecsla 1o [IPEJITIONAraeMOr0 U3MEHEHHS MICHMEHHO
yeenomaeH, [locie MnogydeHUA pabOTHAKOM COIVALICHMA  HA [IPOJIOIDKEHNE TPYIOBBIX
OTHOMICHHH, BHOCSTCH M3MEHCHIS B JIOIKHOCTHYIO MHCTPYKIHIO).

7.1.2. mpu W3MEHCHWM OpraHu3allOHHBIX yemosull Tpyda, 0e3 H3MCHCHHA TPYHOBOU
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dynxuun paboTnHuKa.

7.2. Bapeayrouwit JOY wm auLo, YIIOMTHOMOYEHHOE 1M, cocrapisger JOmMKHOCTHYIO
MHCTPYKI(RIO B HOBOH pElaKUiy, KOTOPas COTTIACORBIBACTCS H YTBEPKAACTCS B COOTBETCTBAH C
TpeBOoBAHASIME, YCTAHOBICHHBIMU PA3ICIamMH 4 w5 macrosmero llonoxenns, O3HAKOMCHHE
paGorruKa ¢ J{oMKHOCTHOH MHCTPYKIHEH OCYIIECTBIACTCH B COOTBETCTBHHI ¢ TpeOOBAHHAMH,

i CTAHOBJICHHBIMHE pa3sACiioM 6 HACTOAINEIO IMIOJ'IO)'}KBHHH.

8. Xpanenne 10/UKHOCTHBIX HHCTPYKIUH
8.1, JIoMKHOCTHBIE HHCTPYKIMK XPAHATCA B COOTBETCTBAM C MPABHIIAMH, yCTAHOBJICHHBIMI C
IlepeuneM THIOBEIX YIPABICHUCCKUX ApXHBHLIX JOKYMEHTOB, 00pa3syloIuXecs B MPOHECCe
NeSTeNRHOCTH  TOCYAApPCTBECHHBIX — OPraHoB,  OpraHos MECTHOTO ~ CAMOYIpapjeHus 1
OpraHv3aLii, YTBEPIKACHHEM [IPAKAIOM MuukyssTypsl Pocenn oT 25.08.2010 NeS58.
8.2. JIomKHOCTHEIE MHCTPYKIIHH paborankop HOY mommexar [IOCTOSHHOMY XPAHEHHIO B

IOV B Teuenye TPEX JET NOCie UX 3aMEHBL
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